
[LETTER TO VENDOR]
DATE
VENDOR COMPANY
ADDRESS
ADDRESS LINE 2
To whom it may concern,
Please be advised that effective August 1, 2011, you will no longer be able to perform work or deliver goods to Building Name, unless an executed indemnification agreement is in place (see attached).  

If you provide services in other SL Green locations, you will need to provide a separate agreement for each property.  The executed indemnification agreement must be sent to the Building Office.

Should you have any questions or concerns, please contact either the tenant that you are providing service to or the Building Office at (212) _________.  
Sincerely,

NAME
TITLE
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